Safety rules check list for new comers:
Main rules:

· Without a safety instruction and written permission of the Director of the Laboratory, working in the laboratory in prohibited!

· Eating, drinking and smoking in the laboratories is strictly forbidden.

· When you handling chemical products or you are doing practical work, you have to wear a protective coat.

· Proper eye protection is mandatory in all laboratories, even if you are not doing practical work.

· To maximize hood performance, to conserve energy and for safety reasons, keep the hood sashes down as much as possible, and be sure to pull them down completely when you leave the lab in the evening

· Do not work alone in a chemical laboratory after 19:00 or in the weekends or on holidays.

· Each hood needs to be equipped with a safety data sheet, containing the name of the co-worker as well as his/her office and home telephone number.

· Chemicals and solvents should be stored in the designated safety cabinets or in the ventilated areas underneath the hoods.

· Flasks, containers and washing bottles should be labeled properly.

· Chemical waste must be stored in a hood. Please be aware that the maximum amount of flammable liquid (pure solvent and waste) is 100 l per lab.

· Sharps (needles, syringes) and broken or irreparable glassware should be stored in separate containers and disposed as chemical waste.

· All labs are equipped with fire extinguishers, fire blankets, eye and safety showers and a first aid box. Be sure to locate this equipment before you start working in the lab and report to the Director if any of these items is missing or not working properly.

· Where is the laboratory emergency exit?

Before you start working: 
Each collaborator must be able to answer the following questions: 

Where is the fire exit of the laboratory? 

Where are the safety ways and stairways of evacuation?  

How to reach help and whom to call? 

- Where is the list with emergency phone numbers? 

- How to start a fire alarm?  

- Where are the emergency stop buttons for natural gas and electricity?

- Where are the extinguishing equipments (extinguishers, safety blankets, sand buckets)? 

What to do in case of liquid spill? 

Where are the eye-showers and showers?  

Where is the nearest first aid kit? 

Which are the laboratories with special detectors and how to be alarmed?  

Which fume hoods are equipped with fire detection? 

Where is a bunker for high pressure reaction? 

What to do if I plan an unattended reaction? 

How to find safety information on chemicals? 

What to do if you want to run an experiment overnight or during the week-end?

Before you start working -----think about your safety
